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1 Scope 
This document outlines the constitution for Wiltshire Youth Canoe Club (WYCC).  It provides the club’s purpose 
for its members and provides the foundations for the committee. 

 

1.1 Applicable Documents 
AD.1 Code of Conduct      WYCC.COC.0001.ISS.01 
AD.2 Health and Safety Guidance    WYCC.POL.0003.ISS.01 

 

 

1.2 References 
RD.1 Paddle UK Website:     www.paddleuk.org.com  
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2 The Club’s Name 
The name of this organisation shall be Wiltshire Youth Canoe Club (WYCC), hereafter referred to as “the 
Club.” 

 

3 Purpose 
The purpose of the Club is to promote and facilitate youth participation in paddle sports activities such 
as; canoeing, kayaking and paddleboarding for our members based within Melksham and the 
surrounding area.  The club will provide skill development, teamwork, competitive sportsmanship, as 
well as fostering an inclusive, caring and nurturing environment among its members.  

 

4 Membership 
We offer annual single membership as well as discounted annual family memberships (for 
parents/guardians with multiple children/siblings).  

Membership categories: 

Youth membership Aged 8 to 23 

Associate Membership for 24 and over 

Volunteer membership (including non-paddling member)  

All paddling members shall be water confident to take part in sessions (we recommend members have 
the ability to confidently swim a minimum distance of 25 metre, e.g., greater than width of the river).   

All members must adhere to the Club’s code of conduct and safety guidance, reference AD.1. for the 
club’s code of conduct. Error! Reference source not found. for safety guidance. 

Membership fees shall be reviewed annually by Club’s executive committee and presented to its 
members during the Annual General Meeting (AGM). 

4.1 Session Attendance 
Session spaces are bookable in advance as sessions being run are capped to ensure sessions have a 
safe participant to coaches/coaching assistants’ ratio.  In order to attend a session, a participant is 
required to hold an active membership and have booked their space to the relevant session (via the 
clubs nominated booking system, such as the Spond ® App or Similar Application that The Club has 
adopted).    

4.1.1 Set monthly fee 
Sessions are chargeable at a set monthly fee (direct debit) that allow members to book as many weekly 
sessions as they wish attend (booking early is recommended as spaces are limited).   

4.2 Pay as you go 
We also offer a ‘pay as you go’ option for members that participant in fewer session per month, allowing 
you to pay for only the sessions you attend.   
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5 Executive Committee 
The executive committee shall oversee Club activities, finances, and policy decisions.  The Club shall 
have an executive committee consisting of a minimum of five (5) elected officers. 

Elected Officers: 

 The Chairperson         
 Secretary      
 Treasurer   
 Health & Safety / Equipment Officer 
 Welfare Officer      

The elected positions shall serve a term of 12 months and may be re-elected for subsequent terms 
during the Annual General Meeting (AGM).   The Club, as it sees fit, may appoint additional Elected 
Officers above the minimum requirement in order to form The Club’s committee.  

The committee shall hold regular committee meetings, not less than six (6) per year.  

Committee decisions are based on a majority vote 

The quorum for committee meetings shall be five (5)  

 

5.1 Executive Committee DBS check 
All members of the executive committee, in order to fulfil their elected position, will be vetted and 
required to obtain a valid DBS and maybe requested to provide references and evidence of 
qualifications that support their appointed position.  

 

6 Meetings  
6.1 Annual General Meeting (AGM) 
The AGM will be held on an annual basis during March/April.  The club secretary, or delegated other, 
shall announce the date of an AGM to the club’s members with at least 28 days’ notice.   

The AGM participants will be presented a report from the executive committee and a statement of the 
club’s accounts. 

Elections for all committee positions will take place during the AGM. 

Nominations and seconds for election of a committee position shall be submitted to the secretary at 
least 48hrs in advance of the AGM.   

Every member attending the AGM shall be entitled to vote at the AGM. 

Any member entitled to vote at any Committee or General Meeting, with exception of meetings to 
discuss matters of misconduct, may give their proxy vote to another person in attendance having 
notified the clubs secretary in advance, either in person, or in writing submitted at least 48hrs in 
advance of the AGM.  

The quorum for the AGM shall be 10 members.  
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6.2 Extraordinary General Meeting (EGM) 
The Committee may convene an EGM at any time having given 28 days’ notice to the members.  The 
voting requirements for the EGM shall replicate those of the AGM. 

The Club will hold an Extraordinary General Meeting (EGM), if called by a minimum of one (1) elected 
committee member and in support of a minimum of five (5) club members.   

6.3 Committee Meeting 
The Club shall hold regular committee meetings, not less than Six (6) per year, with a quorum of five 
(5).  

6.4 Other Meetings 
The Executive Committee may delegate to sub committees and or groups, as it sees fit, subject to 
always retaining constitutional responsibility.  

 

7 Finances 
The Club’s finances shall be managed by the committee, who shall maintain accurate records of income, 
expenses, and budgets. 

All monies of the Club will be held in the name of the club. 

The committee may delegate authority to a committee member to make financial transactions, for the 
benefit of the club up to an agreed value.  Any such expenditure is to be reported at the next committee 
meeting. 

 

8 Amendments 
This constitution can only be amended by our members during an AGM or EGM.   

Amendments to this constitution proposed by its members must be submitted in writing and approved 
by a majority at an EGM/AGM. 

The committee can make proposal for changes it deems appropriate for members to consider at an 
EGM/AGM. 

Amendments shall take effect immediately upon approval, unless otherwise specified, and the 
document change log and version control updated accordingly. 

 

9 Dissolution 
A resolution to dissolve the club can only be passed at an EGM or AGM.  Any remaining assets shall be 
distributed to a charitable organisation(s) as determined during the EGM or AGM. 
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10 Ratification 
This constitution shall take effect upon ratification by majority vote of the Club’s members during an 
AGM or EGM.    
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11 Signatories 
 

Chairperson on behalf of our members: 

X
Chairperson, PRINT NAME:
1st Witness of a majority members agreement ...

 

 

Witness: 

X
Witness, PRINT NAME:
2nd Witness of a majority members agreement ...
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12 Document Change Log: 
 

Issue  Changed by Description of the changes 
Draft Paul Whitlock  

(29th Aug ‘24) 
Initial release, to be presented for members approval at ‘25 AGM  

Iss 01 Paul Whitlock  
(29th March ’25) 

Initial release – accepted by members during March ‘25 AGM 
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