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1 Scope 
This document outlines the Safety Guidance for Wiltshire Youth Canoe Club (WYCC) 

 

1.1 Applicable Documents 
AD.1 The Constitution      WWY.CON.0001.ISS.01  
AD.2 Code of Conduct       WYCC.POL.0001.ISS.01 
AD.3 Risk Register       WYCC.RIS.0001.ISS.01 
AD.4 Safety and Equipment Officer Terms of Reference  WYCC.TOC.0008.ISS.01 
AD.5 Coaching Assessment Guide     WYCC.POL.0005.ISS.01 
AD.6 Club’s Values       WYCC.POL.0002.ISS.01 

 

 

1.2 References 
RD.1 PaddleUK Website:      WWW.Paddleuk.org.uk 
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2 Safety Guidance 
2.1 Risk Assessment 
Conduct regular risk assessments for all paddle sports activities considering factors such as water 
conditions, weather, participant skill levels, and equipment. For Risk Assessment template see 
reference AD.3  

 

2.2 Safety Officer 
Designate a qualified safety officer responsible for overseeing safety procedures, conducting safety 
checks, and implementing safety policies. 

 

2.3 Emergency Contacts: 
Maintain a list of emergency contacts including local emergency services (dial 999), club officials, and 
participant guardians.  Note: Coaches and committee members have access to a digital platform, such 
as the Spond® mobile application, that contain members emergency contact details. 

 

2.3.1 What three (3) words:  
In case of an emergency, an emergency telephone operator may ask to confirm your location, the 
what three (3) words location for the area of landing stage directly in front of the Adventure Centre is: 
Crows.Concerts.Flop   

 

3 Participant Safety 
3.1 Age Groups 
Member’s sessions aged 8 to 23 years old will be based on age and skill level to ensure appropriate 
supervision and activity levels. 

Other sessions offered will be based on skill level to ensure appropriate supervision and activity levels. 

 

3.2 Skill Assessment 
All members must be water confident.  The club recommends that all members have the ability to 
competently swim a minimum of 25mtrs, E.g., longer than the width of the river. 

 

3.3 Safety Briefings 
Provide safety briefings covering water safety, equipment usage, emergency procedures, and 
environmental hazards before each activity. 
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4 Equipment Safety 
4.1 Safety Gear  
Ensure all participants wear appropriate safety gear, as advised by the coach or event’s organiser(s) 
including properly fitted life jackets/PFDs, helmets for Wild Water Racing (WWR) / Slalom Events, and 
suitable clothing for weather conditions. 

 

4.2 Equipment Checks 
Regularly inspect and maintain paddles, boats, safety gear, and rescue equipment to ensure they are 
in good working condition.  Refer to the equipment Terms of Reference AD.4 

 

4.3 Proper Usage 
Educate members on the correct usage of equipment and safety protocols for launching, paddling, 
and exiting the water. 

 

4.4 Behaviours and Conduct 
All members are to abide by the club’s code of conduct policy (AD.2) and follow the clubs core values 
(AD.6) 

 

5 Supervision and Training 
5.1 Qualified Coaches 
Employ coaches with valid DBS certification and relevant, up to date, coaching qualifications for 
paddle sports that are appropriate to the session being offered, as well as having river rescue, first aid 
and safeguarding training certifications, in accordance with PaddleUK guidance RD.1 and, who meet 
the expected competency required to run sessions for the club. 

 

5.1.1 Coaches Competencies 
In order to run a session; all coaches are required to partake in WYCC’s annual coaching competency 
assessments, in accordance with the clubs coaching assessment guide (AD.5) and aligned to the 
coaching assessment recommendations outlined by PaddleUK RD.1.  This will help identify skill 
strengths as well as areas for development and ensure the club can safely deploy coaches for the 
session/s being offered.     

 

5.2 Supervision Ratio 
Maintain appropriate instructor-to-participant ratios based on activity type, age groups, and water 
conditions.   
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5.3 Communication 
When running a group session, it is recommended that at least one mobile phone is taken per group.  
This will allow for group to group, or group to bank communications during a session, as well as a 
method to contract emergency services if required. 

 

5.4 Training Programmes 
Offer structured training programmes covering paddling techniques, rescue skills, navigation, and 
environmental awareness for members of all levels. 

Review the development areas identified during the coach’s competency assessments in order to 
offer tailored training needs and target development areas. 

Encourage competent members to further their skills through club award schemes and junior 
coaching initiatives. 

 

6 Environmental Safety 
6.1 Water Quality 
Monitor water quality in paddling areas regularly and educate participants about potential hazards 
such as pollutants, algae blooms, and wildlife encounters. 

 

6.2 Conservation  
Promote environmental conservation practices among participants, including waste management, 
habitat protection, and responsible water use. 

 

7 Emergency Procedures 
7.1 Emergency Action Plan 
Develop and communicate an emergency action plan outlining procedures for water rescues, medical 
emergencies, inclement weather, and evacuation protocols. 

 

7.2 First Aid 
Each coach is required to hold a valid first aid certificate (L3) and any event / session held must ensure 
at least one certified first aid provider is present and the club will ensure a well-equipped first aid kit 
and throw lines are readily available. 

 

7.3 Communication 
Establish clear communication channels among staff, participants, and emergency services to 
facilitate prompt response and coordination in case of emergencies. 
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8 Adherence 
Adhering to these safety guidelines and policies will promote a safe and enjoyable paddling 
experience for youth participants at WYCC while prioritising their well-being and minimising risks. 
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